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1. OBIIUE ITOJIOKEHUA

1.1.Hacrosimiee [lonoxxenue o 3amuTe NepCOHATBHBIX JaHHBIX PAOOTHUKOB
MYHUIIMIIAJIBHOTO JOIIKOIBHOTO 00pa30BaTeIbHOTO YUPEKACHUIBOIbCKOrO
MYyHUIMNIAIBHOTO paiioHa «JleTrckuii cam Ne 20 «OctpoBok» T. Bonbcka
CaparoBckoit obnacti» (nanee — [lonoxenune) pa3paboTaHO C HENbIO 3aIUThI
uH(OpMAaIHU, OTHOCSIIEHCS K JUYHOCTH U JIMYHOM KU3HU PaOOTHUKOB
MYHUIIUNIATBHOTO JIOIIKOJIBHOTO 00pa30BaTeibHOTO yupexkaeHus «Jlerckuit caa No
20«OcTpOBOK»

r. Bonbcka CapaToBckoil 001acTi» , B COOTBETCTBUU CO CTaThe 24
Koncturyuuu Poccuiickoit @enepamuu, TpyaoBeiM koaekcom Poccuiickoit
®denepanuu n OeaepanbHbiMu 3akoHaMu 0T 27 utonst 2006 roma Ne 149-D3 «O6
uHbopMaIuu, THPOPMAIIMOHHBIX TEXHOJIOTUAX U O 3alUTe HHpOpMaLuny, oT 27
uroiist 2006 romga Ne 152-P3 «O nepcoHaabHBIX JAaHHBIX.

1.2. [Tonoxenue o 3aUTE NEPCOHANBHBIX JaHHBIX PAOOTHUKOB YCTaHABIMBAET
NOPSAZOK MOTYYEeHHs, yueTa, 00paOOTKH, HAKOIUICHUS U XpPaHEHUS TOKYMEHTOB,
COJIEpIKalINX CBEJCHHSI, OTHECEHHBIE K MEPCOHATBHBIM JaHHBIM PAOOTHUKOB
yupexaeHusi. PAOOTHUKaMU CUUTAIOTCS JIHIla, pAa0OTAIONINE B YUPEKICHUU IO
TPYJOBOMY JIOTOBODY.

1.3. Lenbto HacTosmero [lonoxxeHus siBisieTcsl UCMOJHEHKE 3aKOHOJaTEIhCTBA
P® B 06mactu 3amMThl NEPCOHATBHBIX JAHHBIX.

1.4. K aktam,0053aT€TbHBIM K UCIIOJIHEHUIO B YUPEKIACHUH, OTHOCSITCS
3aK0HO1aTeNnbCTBO PD B cdepe 3aumThl HHPOpMAIIUK, a TAKKE NPUHSITHIEC HA €r0
OCHOBaHMHM JIOKAJIbHbIE HOPMATHUBHbBIE aKThl YUPEKICHHUS.

1.5. Hacrosiiee [onosxenue o 3amuTe nepcoHaNbHBIX JaHHBIX JOHKHO OBITH
MOJMKICAHO 3aBEAYIONINM YUPEKICHUEM, U BCEe PAOOTHUKH JTOJDKHBI OBITh
MUCHMEHHO MOJT POCIUCH O3HAKOMJIIEHBI C HUM.

2. IOHATHUE U COCTAB IEPCOHAJIBHBIX TAHHBIX

2.1. Ilon mepcoHaIbHBIMU AAHHBIMH PAOOTHUKOB TOHUMAETCs] HHPOpMAILIHS,
HeoOxoauMasi paboTOATENIO B CBSI3U C TPYAOBBIMHU OTHOIICHUSIMU M KaCalOIasiCsl
KOHKpPETHOT0 pabOTHHKA, a TAK)KE CBeIeHUs O (haKTaX, COOBITUSIX U
00CTOSATENBCTBAX KU3HU pAOOTHUKA, TO3BOJISIONINE UACHTU(UIIUPOBATH €T0
JUYHOCTb.

2.2. CocTaB nepcoHalbHbIX IAaHHBIX PAOOTHHUKA:

- aHKeTa;

- aBToOHMOrpadus;

- o0pa3oBaHue;

- CBEJICHUS O TPYAOBOM U OOIIIEM CTaXe;

- CBEJICHUS O MIPEbIIYILEM MecTe paboThI;

- CBEJICHUS O COCTABE CEMbU;

- IaCMIOPTHBIE JaHHbIE;

- CBEJICHHSI O BOMHCKOM Y4ETE;



- CBEJIEHUS O 3apabOTHOM IJIaTe COTPYIHUKA,

- CBEJICHHSI O COI[MAIbHBIX JIbIOTaX;

- CTICLIMAIIBHOCTB;

- 3aHUMaeMas JJOJKHOCTh;

- pa3Mep 3apabOTHOM TJIaThI;

- HAJIMYUE CYyJUMOCTEI;

- aJlpec MECTa JKUTEIbCTBRA;

- ToMaIHu# TenedoH;

- COAEpKaHUE TPYIOBOTO AOTOBOPA;

- cofiep KaHMe JeKIapaluy, MogaBaeMol B HAJIOTOBYIO HHCIIEKITUIO;

- MO/UTMHHKUKY U KOMTUY MTPUKA30B 10 JUYHOMY COCTAaBY;

- TWYHBIC JIea U TPYIOBbIE KHIKKH COTPYIHUKOB;

- OCHOBAHUS K MPUKa3aM IO JINYHOMY COCTaRBY;

- JIefia, CoJIeprKalle MaTepralibl 1O MOBBIIIEHUIO KBATU(PUKALIUY U
NEePEenoroTOBKE COTPYTHUKOB, UX aTTECTAI[UH, CIIy>KEOHBIM pacclie/IOBaHUsM;
- KOTIMH OTYETOB, HAMPABIISiEMbIE B OpraHbl CTATUCTUKH;

- KOITUU JJOKYMEHTOB 00 00pa30BaHUH;

- pe3ynbTaThl MEIULIMHCKOTO 00CIeI0BaHUsI Ha MPEAMET TOAHOCTH K
OCYUIECTBIICHUIO TPYIOBBIX 00S3aHHOCTEN;

- (pororpaduu u vHBIE CBEJIEHUS, OTHOCAIIUECS K MEPCOHATBHBIM JaHHBIM
paboTHHKA;

- PEKOMEHIAINU, XapaKTEePUCTUKH | T.II.

2.3. Yka3aHHble B 11.2.2. CBEJICHUS SIBISIIOTCS KOH(PHUICHIUATbHBIMU U HE
MOJIIeXKAT Pa3TIIANICHUIO HHAYE KaK 0 OCHOBAHUSM, TIPETyCMOTPEHHBIM
3aKOHOJATEIHCTBOM PD. PesxrM 3a1uThl TEPCOHABHBIX TAHHBIX MOXKET OBITh
CHST TI0 HCTEUCHUHU 75 JIET, €CIIi OOJIBIITNI CPOK HE MPEIYCMOTPEH
3aKOHOJIaTETLCTBOM WJIM COTJIAIIEHUEM C PAaOOTHUKOM.

3. OBA3AHHOCTU PABOTOJATEJIA

3.1. B nensix ucnonnenus TpeboBaHuil 3akoHoaaTenbcTBa PO npu oOpadboTke
NEPCOHAIBHBIX JaHHBIX, BCE PAOOTHUKHU YUPEXKACHUS JOJIKHBI UCTIOTHATH
YCTaHOBJIEHHBIN MOPSAOK pabOTHI.

3.1.1. PabGoTta ¢ mepcoHanbHBIMU TaHHBIMH PAOOTHUKOB HE JIOJDKHA HapylIaTh
TpeOoBaHMil 3aKkOHOaTe-ThCTBA PD 1 JOKATBHBIX HOPMAaTHUBHBIX aKTOB
OpraHM3aIlK U JOJHKHA OBITh HEMOCPEACTBEHHO CBSI3aHA C OCYIIECTBICHUEM MU
CBOMX TPYAOBBIX (DYHKLIHH.

3.1.2. IIpu cbope u 06paboTKe MEPCOHATBHBIX TAHHBIX pAa0OTHUKA pabOTOMATEIh
JOJKEH pyKoBOCTBO-BaThesa Konctutynuen PO, Tpynoseim kogekcom PO u
UHBIMU (heepaTbHBIMU 3aKOHAMH.

3.1.3. IlepcoHanbHble JaHHBIE PAOOTHUKOB JOJIKHBI OBITH MOJIYUYEHBI TOJBKO
HENOCPEACTBEHHO Yy Hero. Eciu 1151 00paboTKM ero JaHHBIX WM UX MOJIy4YEHUs
IPUBJIEKAETCS TPETHU JIMIIA, TO pAOOTHUK AODKEH JaTh NIPEABAPUTEIBHOE
NUCBbMEHHOE coriacue Ha 3T0. OTHOBPEMEHHO pa0OTHUK JOJIKEH OBbITH
YBEIOMIJIEH O LieIsiX cOopa HH(pOpMaIMU, HICTOYHHUKAX €€ MOJIYYEHUs], a TAKKE O



MOCIEACTBUIX OTKa3a OT MPEIOCTABICHUSI TUCHbMEHHOTO Corjacusi Ha cOop
uHpopmarumu..

3.1.4. IlepcoHanpHble JaHHbIE pAOOTHHKA O €T0 MOJIUTUYECKUX, PEIUTHO3HBIX U
UHBIX YOSXKJIEHUAX, YACTHOM )KM3HH, a TAKXKE UJIEHCTBE B OOILIECTBEHHBIX U
po()COIO3HBIX OpraHU3aLUAX HE OJJIEKAT COOPY YUPEKIECHUEM, €CIIM UHOE HE
IPEyCMOTPEHO 3aKOHOIaTENbCTBOM.

3.1.5. 3amumra nepcoHanbHbIX JaHHBIX pA0OOTHUKA JOJKHA 00€CTIEUNBATHCS
IOJTHOCTBIO 3a cueT paboToaa-Tes.

3.1.6. Yupexxaenue 06s13aHO MpH pueMe Ha paboTy, a TaKKe MPH JTFOOBIX
U3MEHEHUSX MPaBUi pabOThI ¢ NEPCOHATBHBIMU TAHHBIMU MMMCbMEHHO 3HAKOMHTD
C HUMH BCEX paOOTHUKOB YUPEXKICHUSI.

3.1.7. YupexxaeHue He UMEET MPaBo NPUHYKIATh pAOOTHUKOB K OTKa3y OT CBOMX
IpaB Ha 3aIUTY NEPCOHATBHBIX TaHHBIX.

4. OBAA3AHHOCTHU PABOTHHUKA

PabotHuk 00s13aH:

4.1. [lepenath paboTOaTEIIO BCE IEPCOHATIBHBIC JIAHHBIC, YKa3aHHBIC B
COOTBETCTBYIOIIMX JOKYMEHTAX.

4.2. B ycTaHOBJICHHBIN ITpaBUIaMU CPOK cOO0IIATh paboToaaTelto 00 H3MEHE
CBOUX MEPCOHATBHBIX JTAHHBIX.

5. MIPABA PABOTHHUKA

PaGoTHuk nmeer mpaso:

5.1. Ha mpocmoTp mepcoHanbHON HHGOPMAIINK, UMEIOIICICS Y paboToaaTens.
5.2. Ha cBoOOHBIN OecTUIaTHBIM U HEOTPAHWUYEHHBIN JJOCTYI K CBOUM
NIEPCOHAJILHBIM JIaHHBIM, B TOM YHCJIE TIPABO HA MOJTYYCHUE TI0ITBEPIKAAFOIITUX
JIOKYMEHTOB B BUJIE CIIPABOK, KOTIMH WJIM B BHJIE HHOTO JPYTOro o(pHIHaIIbHOTO
JIOKYMEHTA.

5.3. Ha mocTyn K MEAMITMHCKUM JJAHHBIM C IIOMOIIBI0 METUITTHCKOTO
CIIEIMAICTa TI0 CBOEMY BBIOODY.

5.4. TpeboBaTh BHECTH U3MCHEHUS WIIH YAQIUTH IEPCOHATBHYIO HH(GOPMAIIHIO,
MOJIYYCHHYIO paboTOoaTeIeM B HApyIIIEHUE HACTOSIIIUX TIpaBmil. 3meHeHus
BHOCSITCS Ha OCHOBaHWY MTUCHMEHHOTO 3asiBJICHUS paOOTHUKA.

5.5. [loTpeboBath OT paboTONATENS U3BECTUTH BCEX JIMI, paHee MOTYYUBIINX MO
BUHE pab0TOATEIs HETIOHBIC NI HEBEPHBIC MTEPCOHAIBHBIE TAHHBIC O
paboTHUKE.

5.6. O6xanoBaTh B Cy1I€OHOM MOPSIIKE JTIOOBIE HEMTPABOMEPHbIE ACUCTBUS UIIH
oe3nelicTBue padboroaaTess mpu o0padOTKe U 3alUTEe TEPCOHATBHBIX TaHHBIX
paboTHUKA.

6. CbOP, OBPABOTKA U XPAHEHHUE INEPCOHAJIBHBIX TAHHBIX

6.1. ObpaboTKa NEpPCOHANBHBIX JaHHBIX PAOOTHHUKA - 3TO MOJTy4YeHUuEe HHOpMaUU



U3 Pa3InIHBIX UCTOYHUKOB, €€ XpaHEHHE, 00padoTKa, a TaKkxke JIIdoe Apyroe
UCII0JIb30BaHUE.

6.2. IlepconanbHble TaHHBIE NPEIOCTABISIOTCS CAaMUM PA0OOTHUKOM ITyTEM
3aMo0JIHEHUS aHKEThl YCTaHOBIIEHHOM (hopMbl. PaboTonaTens 00513aH npu ux
MOJIYYeHUH MPOBEPUTH 3aBICHHbIC JaHHBIEC MPEAbIBICHHBIM MMOATBEPKIAIOIINM
JIOKyMEHTaM.

6.2.1. AHKeTa COJIEPKUT BOIIPOCHI O TIEPCOHATBHBIX IAaHHBIX PAOOTHHKA.

6.2.2. AHkeTa 10JKHA OBITh 3al0JHEHa paOOTHUKOM JIMYHO. Bee moms aHKeTsl
JIOJKHBI OBITH 3aII0JTHEHBI, @ PU OTCYTCTBUH HUH(OpMALINK B COOTBETCTBYIOIIEH
0JI€ TOJDKEH CTaBUTHCS npouepk. COKpalleHus Mpy 3arl0JIHEHUN aHKEThI He
JIOMYCKAIOTCA, TAKXKE KaK U UCIPABICHUS U 3auepKuBaHus. B aToM cirydae
pabOTHHUK 00s3aH 3aMOJIHUTH AHKETY 3aHOBO.

6.2.3. AukeTa pabOOTHHKA XPAHUTCS B TUYHOM JIEJI€ Y OTBETCTBEHHOTO JIMIIA
paboToaTessi BMECTE C MPEOCTABICHHBIMU JOKYMEHTaAMHU.

6.2.4. JInunoe aeno paboTHUKA 0GOPMIIIETCS MOCIE BCTYIIEHUS TPYI0BOTO
JIOTOBOPA B CHITY.

6.2.5. JInuHOe A€o0 XpaHUTCA B MAaINKaX «JeJ0», YCTaHOBJIEHHOro 00pasia, Ha
HUX yKa3biBatoTcst HoMep aena u O@.1.0. paboTHuKa.

6.2.6. JIuunoe neno Britouaer Qororpaduro padbotHuka 3 Ha 4 cM.

6.2.7. Bce TOKyMEHTBI IMYHOTO JIeNla XPAHATCS CTPOTO B XPOHOJOTUYECKOM
HOPSIKE.

6.2.8. JInuHOE A€o0 nociie NpeKpalieHus TpyI0BOro JOr0OBOpa ¢ COTPYAHUKOM
nepesaeTcs B apXUB, U XPAHUTCS YCTAaHOBJICHHBIE 3aKOHOJATEIbCTBOM CPOKH.

7. HEPEJAYA TEPCOHAJIBHBIX TAHHBIX

7.1. Ilpu ocymiecTBIEHUH MTepeadn epCOHATBHBIX JaHHBIX PAOOTHUKOB TPETHUM
JuIaM paboToaaTeNb 00s3aH:

- HE cOO0IIaTh epCOHAIbHbIE JaHHbIE 0€3 TOJIYYEHHOT0 MMCbMEHHOTO COTIIacHs
pabOTHHKA, KPOME CITy4aeB, KOT/1a TaK1e 005S3aHHOCTH YCTaHOBJICHBI
3aKOHOJATENHCTBOM;

- HE TepeiaBaTh MepCOHANbHbIC JaHHbIE PA0OTHUKA AJISl HCIIOJIb30BAaHUS B
KOMMEPUYECKHX LIETISIX;

- TpeOOBaTh OT TPETHUX JIUI] COOIOICHHUS TPABHII PaOOTHI C MEPCOHATBLHBIMU
JTaHHBIMU, a TaK)K€ MPEOCTaBICHUS TUCbMEHHOTO TTOTBEPKICHUS
MCIOJIb30BaHUs IEPCOHABHBIX JAHHBIX B MOPSJIKE, TPETyCMOTPEHHBIX
HACTOAIIUM MOJOXEHUEM O 3alUTE MEPCOHATBHBIX TaHHBIX;

- TaBaTh JIOCTYII K MEPCOHATBHBIM JaHHBIM TOJIBKO JIUIAM, UMEIOLTUM
COOTBETCTBYIOIIUMN JOMYCK U UCIONb3YIOIINX UX TOJIBKO JAJISl BEIMOTHEHUS
KOHKPETHBIX ITOJIHOMOYHH;

- He UcTpeOOoBaTh MHPOPMALIHUIO O COCTOSHUM 3/I0POBbs pabOTHHKA, 32
UCKJIIOUEHHEM JJAHHBIX, KOTOPhIE MOTYT MOBJIHTH HA HCIIOJHEHHE PAOOTHUKOM
CBOMX TPYAOBBIX 0053aHHOCTEH.



8. 10CTYII K HEPCOHAJIBHBIM JTAHHBIM COTPYJIHUKA

8.1. BuyTpenHuii noctyn (McnoJib30BaHuE HHGOPMALIMK paOOTHUKAMU
YUPEKJICHHUS).

[IpaBo nocTtymna K NepcoOHaIbLHBIM IaHHBIM PA0OTHUKA UMEIOT:

- 3aBEYIOIINI YUPEXKICHUEM;

- 3aM. 3aB. no BMP;

-3am.3aB. 1o AXP;

- MEIUIIUHCKAS CECTPA;

- IeJIONPOU3BOJIUTEIID;

- caMm paOOTHUK.

8.2. BHemHwmit noctyn (rocyapCTBEHHBIE CTPYKTYPHI).

[lepconanbHbIe TaHHBIE PAOOTHUKOB MOTYT MPEAOCTABISATHCS TOIBKO IO 3aIIPOCy
KOMITETEHTHBIX OPTraHOB, UMEIOIIUX COOTBETCTBYIOLINE MTOJTHOMOYHS:

- penepanbpHas HaJIOroOBas CIyx0a;

- IPABOOXPAHUTEIbHBIE OPTraHbl;

- OpraHbl CTAaTUCTHUKU;

- OIOpO KPEAUTHBIX UCTOPUI;

- BOGHKOMATBHI;

- OpraHbl COLIMAIBHOTO CTPaxXOBaHMUS;

- IEHCUOHHBIE (POH]IBI;

- OPA3ACIICHNAS] MYHUIIUTAIEHBIX OPTaHOB yIPABIICHHUS.

8.3. Jlpyrue opranuzanuu (TpEThU JULIA).

Cenenust 0 paboTHUKE (B TOM YHCJIC, YBOJIEHHOM U3 JJAHHBIX apXHBA)
MIPEIOCTABIISIOTCS] TPETHUM JIUI[aM Ha OCHOBAHHMH MICHhbMEHHOTO 3asBJIICHUSI CAMOTO
paboTHUKA.

8.4. PoncTBEHHUKH U WIECHBI CEMEN.

[lepconanbHble JaHHBIE PAOOTHUKA MPEJOCTABIISIIOTCS POJCTBEHHUKAM WIIH
YJIEHaM €0 CEMbH TOJBKO C MUCbMEHHOI'O pa3pelieHus: padoTHHUKA.

9. 3AIIIMTA IIEPCOHAJIBHBIX JTAHHBIX PABOTHHUKOB

9.1. B pamkax peanu3anuu myHKTOB HacTosmiero [lomoxeHus o 3ammTe
MIEPCOHAIILHBIX JAHHBIX PAOOTHUKOB, 3aBEAYIOIINHN YIPEKICHUS U31A€T MPUKA3 O
HA3HAYCHUH JIUI[A, OTBETCTBEHHOTO 3a COOJIOICHNE TTOPSIIKA pabOTHI €
MEPCOHAILHBIMU JTaHHBIMA PAOOTHUKOB, HA KOTOPOM JIeXKAT BCE OOSA3aHHOCTH I10
obecreueHn0 KOHPUACHITU-ATPHOCTH TTOJIYICHHBIX JAaHHBIX, a TAKXKE
OpraHu3aiy padoThl C HUMH.

9.2. IlocTynaroiue 3anpockl OT TPETHUX JUI] HA TPEAOCTABICHUE MTEPCOHATBLHON
uHpOpMaIuu 0 pabOTHHUKE JTOJDKHBI BU3UPOBATHCS IOPUANYECKON CITy:KOO0M ¢
PE30ITIONHEH O BO3MOXXHOCTH OTBETA U TIOJTHOTE MIPEIOCTABIIIEMON HH(DOpMAIIHH.
9.3. [lepenaua nHPOpPMAIIH POUCXOIUT TOIHKO B MMCBMEHHOM BHJIE. 3ampoc
JIOJKEH OBITH CZeNIaH B MICHbMEHHOM BHUJIE C YKa3aHWEM BCEX PEKBH3UTOB JIUIIA,
3ampammBaromiero naHpopmanuo. OTBET AOKEH OBITh CieNiaH Ha (GUPMEHHOM
0JIaHKe KOMIIAaHWU U OTIIPaBJICH MO0 KyphepPCKOM CTy:KO00M, 1100 3aKa3HbIM



IMMCHMOM.

9.4. Bce nosty4eHHbIE IEPCOHATBHBIEC TAHHBIC TOJKHBI XPAHUTHCS B MECTE,
MCKJTFOYAIOIIIEM HECAaHKIIMOHUPOBAHHBIX JIOCTYIT TPETHUX JIUII.

9.5. DneKTpOHHBIE HOCUTENIN UH(POPMAITUH, JOJKHBI OBITh 3aIUIIESHbI
KputorpadhuuecKuMU CpeJICTBAMU 3aIIUThl HHPOPMAITUH.

10. OTBETCTBEHHOCTbD 3A PA3IIAHIEHUE HH®OPMAIIUU,
CBA3AHHOMU C ITIEPCOHAJIBHBIMU TAHHBIMU PABOTHHUKA

10.1. JInua, npu3HaHHbIE BAHOBHBIMH B HAPYILIEHUH MOJIOKEHUI HACTOSLIETO
[TonoxeHus o 3amuTe NePCOHANBHBIX JAHHBIX PAOOTHUKOM MPUBJIEKAIOTCA K
JVCLATUIMHAPHOW, aIMMHUCTPATUBHON, IPAKIAHCKO-IIPABOBOM U YTOJIOBHOU
OTBETCTBEHHOCTH, B ITOPAIKE, IPEYCMOTPEHHOM 3aKOHOAATENLCTBOM PD 1
JIOKaJIbHBIMA HOPMATUBHBIMHU aKTaMHU.
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